Sample recipient congratulations letter with acceptance requirements.
Place your local group name here
Dear                ,
Congratulations! You have been nominated by (insert name) to be recognized for your outstanding involvement in your local community.  This recognition will take place at the (local group name) (number) annual Making a World of Difference Banquet on October 21, 2010.    The (local group name) contacted several local businesses and churches requesting nominations from co-workers for people who have made a difference in their area.  Because of your unselfish love and dedication toward helping others we would like to take this opportunity to say thank you.
(Local group name) is the local group of Stonecroft Ministries, an international ministry headquartered in Kansas City, MO. (http://www.stonecroft.org ), with a heart to connect women with God, each other, and their communities.  For more than 70 years Stonecroft Ministries’ mission has been to reach women with the love of Christ.  
It is our privilege to recognize you along with other nominees as our guest, at our (number) annual ‘Making a World of Difference’ Banquet on (date and time) at the (venue and venue address). Your complimentary ticket is being held for you.  We have reserved a table for any friends and family that you would like to invite to celebrate your accomplishment.  The all-inclusive dinner price is (price) per person.  We will require a mailing list so that we may invite others on your behalf along with a commitment that you would be willing to serve on our nominating team next year.
We will be contacting you to request your dinner selection.  The choices are: (dinner choices).
We are very excited about this event and look forward to celebrating with you.  I f you have any questions please call (phone) or e-mail (email address).

 For His Kingdom,
(Name), Chair

(Local group’s name)
Affiliated with Stonecroft Ministries
Sample Donation Letter 
Place local group’s name here
Date

Dear Friend of (Name of local group),

The (local group name) will host its (number) annual Making A World of Difference Banquet
on (date) to recognize people who have made an impact within our community. We want to recognize these persons through gifts provided by local businesses. We will promote your business as you contribute to this worthy event through any of the following ways:  monetary donations or door prizes, gift certificates.  

Stonecroft Ministries (www.stonecroft.org), an international organization of which (name of local group) is the local outreach, has the purpose of connecting women with God, each other and their communities.   (Name of local group) is a non-denominational group that holds bi-monthly events featuring local businesses and talent.  Our local women’s group also organizes Bible studies for women and men.

Any proceeds received will be given as appreciation gifts to our attendees at our banquet.  All contributors will be recognized through publicity, a printed program and item display.

We would be most appreciative of your contribution to help make this year’s event a huge success.   If you prefer to mail your donation, please make it payable to (local group’s name) and mail to (include address).  Thank you. 

Sincerely,

(Local group name) Representative

_________________________________

Telephone:________________________

Affiliated with Stonecroft Ministries
Sample letter to past recipient inviting back to nominating committee for 
this year’s honorees.
Place your local group’s name here
Date

Name

Address

City, State, Zip

Dear           ,

I can’t believe how much time has passed since our (insert number) annual Making a World of Difference Banquet and your recognition as a woman who has made an outstanding contribution in her community.  Please accept my heart felt congratulations, once again, for your demonstration of Christ’s love to those in need.

We are starting to plan for our (number) annual Making a World of Difference Banquet and look forward to having you join our nominating committee.   We are meeting on (date and time) at (place). 

Please bring any ideas that you have to improve and enhance the banquet.  We would like to give you an enlarged vision of what we want to accomplish through this banquet.

We look forward to working with you.  Please call (insert phone)                   to confirm your attendance.

Thank you in advance for your dedication to reach others with the love of Christ.

For the Kingdom,

(Name), Chair 

(Contact information)

Affiliated with Stonecroft Ministries
